YTBEPXKJEHO
[Ipukazom gupexropa

KI'bY 1O «CIIIOP mo 3BC»
or Q6 0F2024 Ne 25-T

IHOJOXEHUE
00 aAMHHMCTPATHBHO-X03AHCTBEHHOM OTeJIEe
KI'BY 10 «CIIOP no 3BC»

1. O6mue moJIoKeHUs

1.1. AIMMHHCTpPaTHBHO-XO35MCTBEHHBIN OTHEN (ZIajee - OTHEN), SBJSAETCS
cTpykTypHEIM TompasgenenneM KIBY JIO «CHIOP mo 3BC» (mamee —
Vuypexnaenue, CIIOP), xoTOpelil co3faercs M JIHUKBUIHPYETCS IpPUKa3aMHU
JTUPEKTOpa Y UpECKICHHUA.

1.2. Oraen MOAYMHSIETCS HEIOCPEACTBEHHO 3aMECTUTENI0 JHUPEKTOpa II0
00IIIMM BOIIPOCAM.

1.3. Otaen BO3rnaBiaseT HAYalbHUK OTAENa, KOTOPBIM HAa3HAYaeTCs
U OCBOOOXKAAETCA OT JODKHOCTH IPHUKA30M IOUPEKTOPOM YUpEeKIEHUs I10
[IPE/ICTABIEHUIO 3aMECTHTENS JUPEKTOPA 110 OOIIMM BOIIpOCcaM

1.4. Ha 1omxHOCTE HauadkHMKA aMUHHUCTPATURHO-XO3AMCTBEHHOTO OTENa
HazHayaeTcsd JIMIO0, HMelollee Bbicuiee 00pa3oBaHHe M CTaX pPadOTHl IO
CIEeLHATbHOCTH HEe MeHee 2 JIeT MM cpelHee npodeccuoHansHoe o0pa3oBaHHe H
CTaX pabOTEI 110 CHEIHAILHOCTH HE MEHEE 5 JIET.

1.5. B nepuoxa oTCyTCTBUS HaYalbHUKA aMUHUCTPATHUBHO-XO35HCTBEHHOTO
oraena (ormycka, ©Oone3Hd, np.) €ro 0043aHHOCTH MCHOJHAET paboTHHK,
Ha3HA4YE€HHBIH B YCTAHOBJIEHHOM  TIOpSZAKEe,  KOTOPBIH  IpuobpeTaeT
COOTBETCTBYIOIME TIpaBa M HECET OTBETCTBEHHOCTh 3a HEUCIIOJHEHHUE WIH
HEHAJUIC)KAIee HCIIOTHEHHe O00M3aHHOCTEH, BO3JIOKEHHBIX Ha HEro B CBS3H C
3aMeLLEHHUEM.

1.6. HauanpHUK aIMHHUCTPAaTHBHO-X03HCTBEHHOIO OTAeNa J0JKEH 3HATD:

- [IOCTAHOBIJIEHHUsI, DACIIOPSKEHMS!, IPUKa3bl, APYTHE PYKOBOJASIIHE W
HOPMAaTHBHBIE JIOKYMEHTBI BBILIECTOANIIAX OpraHoB, KacaroIIuecs
aIMHHHUCTPATHBHO-X034HCTBEHHOTO 00CITYKMUBaHNUs,;

- 3aKOHOJATEIbHbBIE W HOPMATHBHBIE IIPABOBBIE 4aKTBI, METOAMYECKHE
MaTepHansl 0 BOIPOCaM IPOHM3BOACTBEHHO-XO3AMCTBEHHON AEATEIbHOCTH
OTHENa,;

- OCHOBBI 3JKOHOMHUKH, OpTraHU3alllK TPYAa U YIIPaBJICHHUS,

- CHCTEMY CTaHAapTOB 0€30MacHOCTH TPYIa;

- IIpaBHUiIa KOHTPOJISL COOTBETCTBUS TEXHUUYECKOTO COCTOSIHUS 000PYA0BAHUSA
TpeOoBaHUAM O€30I1aCHOTO BeIeHUs padoT;

- [HOPSIAOK U CPOKH COCTABIEHHUS OTYETHOCTU O BBIIIOJHEHUHU MEpPONPHATUN
1 PACXOJI0BAHMM MATEPUAILHBIX CPEICTB, KACAIOIMIMXCS OTICA;

- TIpaBHJIa BHYTPEHHETO TPYIOBOTO paclopsAaKa YUpexKIeHUs;



-TpaBuIa ¥ HOPMBI  OXpaHbl  TPyAa, TEXHUKH  0Oe30I1aCHOCTH,
NPOU3BOJCTBEHHON CAaHUTAPHH U ITPOTUBOIIOKAPHOM 3alIMTHI;

- TPYZIOBOE 3aKOHO/IaTENLCTBO;

- MOPSIAOK BEACHMsI TA0EIBHOI0 YUETa,

- MOPSIZIOK U CPOKH COCTABICHUS OTYETHOCTH;

- IOPSAJIOK npuoOpeTeHus obopyoBaHus, MebenH, MHBEHTAapH,
KaHIENAPCKUX OPUHAICKHOCTEH UM O(QOpPMIIEHHS pacyeToB 33 YCIyTH
(BBIIIOJIHCHHE PadoT).

1.7. PaGoTHMKH OTHela TPHHUMAIOTCS Ha paboTy, IEPEBONATCA H
0CBOOOKIAIOTCA OT JOUKHOCTH [IPHKA30M JAHUPEKTOpa  YUPEXJIEHHs IO
NpeACTaBIECHUIO Ha4albHUKa 0TI, :

1.8. PaborHuky oTAena JOKHBI 3HATH:

- MepepansHblil 3akoH 0T 08.11.2007 Ne 259-D3 «VYcras aBTOMOGHHﬂ.Horo
TPAHCIIOPTA U TOPOJICKOTO HA3EMHOI0 3JIEKTPUYECKOr0 TPAHCIIOPTay; '

- nocra"osienue [IpaputenscTBa PO ot 23.10.1993 Ne 1090 «O HpaBHﬂax
JAOPOKHOTO JBHIKCHHN;

- nocraHoBienue IlpapurensctBa P® ot 17.12.2013 Ne 1177 ‘«06
yTBEpIKAeHUH [IpaBuiT OpraHU30BaHHOM [EPEBO3KU TPYNIIIBI IETEH aBT06}fCaMH)}

- HOpMAaTHUBHBIE NIpaBoBEIe aKkTHl Poccuiickoil Pefepanvy 1 KpaCHOHpCKOI‘O
Kpas,  METOJMYECKHE MaTrepHalbl 110 IUIAHMPOBAaHUIO, YYETy H aHannsy‘
JESATENBHOCTH YIPEKICHN; ‘

- 3aKOHOJIaTEJIBCTBO O TPYAe U HOPMATHUBHO-IIPABOBBIE AKThI POCCHHCKOH
Qegepauuu 1 KpacHospckoro kpas, JIOKaJbHbIE IIPABOBLIC aKTEI yqpexcneﬁnﬁ
PErJIaMCHTHPYIOIHE BOIIPOCHI 110 OPTraHU3al|H TPY/1a; |

- OpraHuU3alHIo IIaHOBOM PabOTEHI; l

- YCTaB yUPEKJICHHS; ‘ |

- IpaBUIla BHYTPEHHETO TPYAOBOI0 PACIOPANIKA,

- I[paBUIIa 1 HOPMBI TEXHHKHU 0€30I1aCHOCTH, IPOU3BOACTBEHHOM caHm"apnn
H TIPOTHUBOIIOKAPHON 3aIUTHI.

- Hactoamee ITonoxeHue; |

- UHBIE JOKYMEHTEI, pETTIaMEHTHPYIOLIUE AeATEIBHOCTh OTACIIA. | |

1.9. B cBoeil eATeNbHOCTH OTAENT PYKOBOACTBYETCA 3aKOHONATENbHBIMU H
MHBEIMH PaBOBEIMH akTamu Poccuiickoit ®enepamun, Kpacmospckoro Kpas,
JIOKaJIbHBIMH HOPMATUBHBIME aKTaMH ydpekJIeHUs U HacToAwuM Ilonoxenuem.

1.10. MeCTOHAXOKACHHE OTHENA: 110 MECTy HaXOXKICHUS EJMHONUYHOIO
UCIIOTHHUTEILHOI'O OpraHa yu4peKICHHA. |

2. CTpyKkTypa otgena

2.1. CTpyKTypy ¥ LWITATHYI YHCICHHOCTEH OTHEIa YTBEPIKIACT IHPEKTOP II0
COrJIACOBAHUIO C YUpEeaUTENeM.

2.2. B cTpyKTypy OTHElIa BXOIAT:

- HavaapHUK oTxena (1 cT.);

- mexaHuK (1 cT.);

- BojiuTels (4 cT.);
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- BOUTEIh CHEMOOUMCTUTENIBHON TeXHUKH (1 CT.);

- knagoBnwk (1 ct.);

- oico0HbIN pabouui (1 cT.);

- nporpamMmuct (1 cT.); |

- 3apeAyromuit ckaagom (1 cr.); ‘

- nucrreraep (1 cT.)

- CITEIMANTUCT 110 NOArOTOBKE CIIOPTUBHOrO HHBEHTAps (2 CT.);

\ / - PEMOHTHPOBILHUK TUIOCKOCTHEIX coopyxenuit (0,75 cT.);

- paboumii M0 KOMIUIEKCHOMY OOCIYKUBAHHIO 3[aHUHM U coopyxennit (1
BT

2.3. Pacupenenexue 00A3aHHOCTEH COTPYAHHKOB OTZAECNA OCYIIECTBIACT
HAYaJbHUK OTIENA, B TOM YHCIIE IIYTEM IIOATOTOBKH JIOJDKHOCTHBIX HHCTPYKIMH 1
NpeICTaBIeHHs UX Ha YTBEPKICHHE TUPEKTOPY Y UPEKICHHUS,

2.4. Ha BpeMs OTCYTCTBHs COTPYJHHKOB OTAeNa (KOMaHIMPOBKA, OOJIE3Hb,
OTIIYCK ¥ T.I.) HX OOS3aHHOCTH HCHOIHSKT NPYTHe COTPYAHHKH oTHeNa,
HAa3HAYEHHBIE B  YCTAHOBIGHHOM  TOPSAKE,  KOTOPBIE  MPHOGPETAroT
COOTBETCTBYIOIIMEC TIpaBa W OO0S3aHHOCTH M HECYT OTBETCTBEHHOCTH 33
HeHaJyIeKanee UCIIOIHEHHE CBOUX 00A3aHHOCTEH.

2.5. Kontpons Hag >G(GEeKTUBHON AEATENBHOCTHIO OT/ENa OCYIIECTBIACT
3aMeCTHTENb AUPEKTOPA 110 OOIIMM BOTIPOCAM IIyTeM [POBEIeHHs [UTaHHPOBAHMs
¥ KOHTPOJISA BBITIOJIHEHHBIX PabOT ¢ HAYaIbHUKOM OT/IENA.

3. 3amauu oTaesa

3.1. 3ajmavyaMu oT/ena sBASIOTCS:

3.1.1. XosgiicTBEHHOE, MATepHAIIbHO-TEXHHYECKOE H COIHAIbHO-OBITOBOE
00CIyKHBAHNE, TPAHCIIOPTHOE 00eCIIeUeHNE NEATENbHOCTH Y UPEKICHHU.

3.1.2. ConmeprkaHue B HaIEKaIIEM COCTOSHUH CIOPTHBHOIO 000PYAOBaHHS
M MHBEHTAaps, 3[aHMH M IOMENIEHHH YYPEKICHUS, a TAKKE IMpHICrarolleH
TEPPUTOPHUH.

3.1.3. ObecnieueHre MokapHO# OE30I1aCHOCTH B IIOMEIICHHAX quexcﬂem:m.

3.1.3. Co3maHue HajuIeKallUMX YCIOBHH U1 TpyZa M OTHBIXa paGOTHm;COQ
YUPEKIAEHUSI. |

3.2. AJIMHHHCTPATHBHO-XO35HCTBEHHBIM OTJEN BBINOJIHAET CIIEIYIONIHE
3a/1auu: ‘

3.2.1. XoszsicreeHHOe  ofecnedeHHE  AEATEIBHOCTH quemﬂeﬂlnﬂ,
TEXHUYECKOE OOCIY)KMBAHHUE IMOMEIIEHHH W 000pyaoBaHUA (KOHIMIHMOHEPOB,
CBETHIIBHBIX JIAMII, 2IEKTPOCETeN ¥ T.J.), OPraHU3alus W KOHTPOIL MPOBECHHU
pEMOHTOR, obecrieueHne MeGelbio, XO3AHCTBEHHBIM HHBEHTAPEM, KaHIeIAPHEH,
cpelcTBaMHU MEeXaHU3aluH, MaTepUaIbHO-TEXHHYECKOE obecrieuenue
TPEHUPOBOYHBIX H HHBIX MEPONPHUATHH. .

3.2.2. OpraHu3alUOHHO-METOIHUYECKOE  PYKOBOJACTBO H  KOHTPOIH
JEeSTENBHOCTH  CTPYKTYPHBIX — IIOAPA3leleHUH  yUYpekIeHHs II0 BOl’IpOC&M!
X03sHCTBEHHOr0 OOCTYKHBAaHHS, PALIMOHAIBHOTO HMCIONB30BaHUS MaTepHaHLH;LDJ
¥ (DMHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH YUPEXKICHHUS.
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3.2.3. Bepmenue 1npeagyCMOTPEHHOW  JACHCTBYIOIIMMH HOpM_aTHBg{O-
NPaBOBBIMH ~aKTaMH COOTBETCTBYIOUICH JIOKYMEHTALWH, IPELOCTAaBICHUC| B
YCTaHOBNEHHBIE CPOKHM CTATUCTMYECKOH M HHOM MH(OPMALUK O ICATCIBHOCTH
OT/eNA.

3.2.4. TpancrnoptHOoe oO€CIeYCHUE JIEATENBHOCTH YUYPEXKICHUS H €ro
[Opa3feJICHUH, TPAHCIOPTHOE O0OCIy)KUBaHHE TPEHHPOBOYHBIX M MHBIX
MEpPOIIPUATHH.

3.2.5. Coepxanue B HalJIeXKAUICM COCTOAHUM aBTOTPAHCIIOPTHOIO IapKa.

3.2.6. BszammopmelcTBHE C OpraHM3alUsIMHd U TOCYAapCTBEHHEIMH
VYpeKOEHHAMH 1O BOMpOcaM ocyluecTeieHms paborer ortmena (THBJUIL,
TPAHCIIOPTHON MHCIEKLUH, CTPaxOBOM KOMIAHHM M T.[.), @ TAKKE odaopMHeHHe
HEOOXOMMMBIX JOKYMEHTOB. |

3.2.7. PyKOBOJACTBO HaJ MPOBEAEHUEM PEMOHTHBIX PabOT B MacTEPCKOH IO
PEMOHTY CIIOPTHBHOI'O 000PYIOBAaHMS U CHAPSIKECHUSI.

3.2.8. Oprasuzaidsd # KOHTPONL ydeTra O00OpYAOBaHUS, BBISBICHUE
HYKIAIOIYIOCs] B PEMOHTE CIIOPTHBHYIO TEXHHUKY, CIIOPTHBHOE CHApsSIKEHHE H
WHBEHTAph, OIPCHCICHNUC MPHYMHEI HEHCIPAaBHOCTH MM HapyLIECHUH nx
MepPBOHAYANBHOTO  COCTOSHHA M BO3MOXHBIE  CIIOCOOLI  YCTpaHEeHHs
YCTAaHOBIICHHBIX J1€(DEKTOB.

3.2.9. CoBepIIeHCTBOBAHHE M BHEAPEHHE HOBBIX METO0B opraHnsaLH'HH;
paboThl, B TOM HYHCIIE HA OCHOBE HCIIOIb30BAHHs COBPEMEHHBIX HH(OPMALMOHHBIX
TEXHOJIOTUH.

3.2.10. TlpoBemenue u pa3padoTka MEPONPHATHH 10 ooecnequH}o‘
NOYKapHOH GE30TTaCHOCTH B TIOMEIIEHUSX YUPEKIEHUU.

4. OyHKUUH OTAETA

4.1. TIlnanupoBanue, OpraHuzanus ©  KOHTPOIb XOBHfICTBGHH(l)I‘O‘
obecreueHus AeSITENbHOCTH YUPEKICHHUS. .
4.2. Xo03sUCTBEHHOE o6cny>i<usaHHe u olecreyeHue Hanne}i{amero
COCTOSIHASA B COOTBETCTBHM C JEHCTBYIOIIMMH CAHUTAPHO-TUTHEHUIECKH m 7
IPOTHBOIOXKAPHBIMH HOpPMaMM M IIPaBMIIAMU 37aHMH M IIOMEIIEHUH, B KOT(‘)prX‘
pACIIOJIOKEHBI  IIOJIpA3JAe]eHHs]  YUPEXKIEHUs,  OCYLIECTBICHHE  KOHTPOJISL
UCIIPABHOCTH 000pyJ0BaHUS. |
4.3. YyacTHe B WHBEHTapH3allUW 3IaHWH, MOMEIIEHHH H 060pyn03aHHﬂ B
LeJIAX KOHTPOJISI UX COXPAHHOCTH U TEXHUYECKOI'0 COCTOSHHA.
4.4. PazpaboTka W YTBEp)KIEHHE TEKYLIHX M IIEPCIECKTUBHBIX ILIAHOB
PEKOHCTPYKIIUK, KalWUTaTbHOrO M TEKYIIEr0 PEMOHTOB 3/1aHMH, IOMEINEHUH
YUPEKIEHHs, CHUCTCM  BOJOCHAOKEHMs,  BO3AYXOIPOBOAOB M  JPYIHX
KOMMYHHUKALUH U COOPYIKEHHUIA. |
4.5. CocTaBlIeHHE CMET PACX0/I0B HAa COAEPIKaHKUC ITOMEIIECHUN y‘-IpGH(JICHI/IH‘
U MPUTIETAROLUX TEPPUTOPHH. ‘
4.5. OcyuiecTBIeHHE IIEPUOAUYECKOTO OCMOTpPAa TEXHUYECKOI0 COCTOSHUSA
0BCIy)KHBAaeMbIX 3[AHMH, CHOPTHBHLIX COOPY)KEHHH W 000pyHOBaHUI, lux;
TEXHUUYECKOE OOCITYXKUBAHME M OPraHU3allMs PEMOHTA, OCYLIECTBICHUE KOHTPOILL
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Haj KAueCTBOM BBIMONHECHMS DEMOHTHBIX paboT ¢ yd4eToM HEOOXOJUMBIX
TpeboBaHUH. |
4.6. Opopmiierne He0OXOAUMBIX JIOKYMEHTOB JUI1 3aK/IF0UCHHS KOHTPAKTOB,
JIOTOBOPOB, TPAXKIAaHCKO-IIPABOBLIX JOTOBOPOB Ha IPOBEAEHHE paboT U OKa3aHUE
YCIYT CTOPOHHUMH OpraHU3alyAMH.
4.7. TloaroToBKa JOKYMEHTOB, HEOOXOAUMBIX IS 3aKIIIOYEHHA KOHTPAKTOB,
JOTOBOPOB, FPAXKIAHCKO-TIPABOBBIX JOTOBOPOB Ha IPHOOpETEHHE OﬁOp}’,ﬂ;DBaH:[/IfI,
OPITEXHUKH, MEOENH, XO3AHCTBCHHBIX TOBApOB, OPraHU3ALMM MX [OCTABKA,
IPUEMKH U y4eTd. |
4.8. ObecrieueHne CTPYKTYpHBIX MOJpa3feleHnid yupexIeHus MeOensko,
XO34HCTBEHHBIM HHBEHTApEM, KaHUEIAPCKUMH IIPHHAIICKHOCTAMH, CPEACTBAMM
MEXaHW3allid WEPKEHEPHOr0 M YNPaBJIEHYECKOIO TpyJa, KOHTPOIb HaI HX
palMOHATBHEIM UCIIOIB30BaHUEM, COXPAHHOCTRIO, IPOBE/ICHHEM CBOCBPEMEHHOIO
PEMOHTA, YIET UX PACXOA0BAHUS M COCTABICHUE YCTAHOBJIEHHON OTYETHOCTH. |
4.9. KoHTpOIL palMoOHANBHOTO PacXOI0BAHHA MaTEPHANIOB ¥ (DHHAHCOBHIX
CPENCTB, BEUIENIIEMBIX JJI XO3AHCTBEHHBIX LIENEH.

4.10. OGecreyenne coxpaHHOCTH Mebenu, XO3dHCTBEHHOTO HWHBEHTAps,

; CpedCTB MEXaHM3allHK HHKEHEPHOTO H YIIPaBICHYCCKOTO TpyAaa, IPHHATHE Mép:l’[O

HX BOCCTAHOBIICHHIO U PEMOHTY B ClTyuae IMOeNH UIH ITOBPEXK/ICHHSI. |

4.11. Opranusanys TEXHHYECKOTO 00CITYKHBAHNS X PEMOHTa OPTTEXHUKH U
o0opynoBaHuUsl. 1 |

4.12.  MarepHaibHO-TEXHIYECKOE  ODCIyKHBaHHE  MEpPOTPHATHIL,
IPOBOIMMBIX  YUPEeXKIEHHEM  (TPEHHMPOBOK,  COPECBHOBAHWH,  COBELIaHU,
CEMHUHAPOB M MHBIX). |

4.13. IIposemenme paborT 10 O6IaroycTpOMCTBY, O3EIIEHEHHIO M yOOpKe
TEPPUTOPHH. | |

4.14. Co3ganue MakKCHMalbHO KOMQOPTHBIX YCJIOBHH 111 Tpyna
paboTHUKAM YUPEKICHUS ¢ 0OecHedeHHEM HX Telle(OHHON CBS3BIO, TOCTYIIOM B
HHTEpPHET.

4.15. CocTaBieHHe OTYETOB MO XO3JHCTBEHHOMY, COLMAILHO-OLITOBOMY |
MaTepHaIbHO-TEXHUUECKOMY 00CIYKMBAHUIO YUPEKICHNUA.

4.16. Pa3paboTka HOPMATUBHOM JAOKYMEHTAIINH, [UIAHOB M HHCTPYKLUMH 1714
OCYIIECTBICHUS.  XO3SACTBCHHON JEATENHHOCTH — YUPEKACHHUsA, 0ObecredeHus
IIOXApHOI 6E30MaCHOCTH.

4.17. KOHTpOIb BBHIIONHEHUS HOPMATUBHO-IIPABOBBIX aKTOB, JOKAIbHBIX
AKTOB YUPEKJICHMS, HCIONIB3YyeMEIX B paboTe oTaena (3aKOHBI, TPHUKA3bL,
TIOJIOKEHSI, HHCTPYKIIUHU U T.IL.).

4.18. B COOTBETCTBHH C CHCTBYIOIIMMH IIpaBHIaMH W HOPMATHBAMH
OpraHmsanus OKCIUTyaTallid W CBOEBPEMEHHOIO PEMOHTa TCXHHYECKOIO
obopynoBanus  (JJIEKTPUUECKUX  CeTel, KOHIMIMOHEPOB), OecnepeboiiHoe
obecreycHre TIOMELIEHHH YYpEeKIEHHUs SIEKTPOIHEPTHeH, TeIuIoM H BOIOH,
KOHTPOIIb UX PALHOHAIBLHOIO PACXOLOBAHMS. |

4.19. Opranusanus 1 00eCIIcYeHHE IIPOITYCKHOIO PEKUMA.

4.20. Opranuzauusi ¥ KOHTPOJIb JOCTYIA K CKJIaJICKKMM ITOMCIIECHHSM. ;

421. Ilposemenne WHPOPMALHOHHO-PA3LACHUTENLHON pabOTEl  Cpenu
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pabOTHUKOB YYPEKIEHHMs, HAIPABIEHHOW Ha OOeCledeHne COXPAHHOCTH MU
COlEpKaHMUS B MCIIPABHOM COCTOSHHM IIOMENICHHMH M HMYILIECTBA, OCPEKHOE
OTHOIIEHHE K 00OpyNOBaHMIO, WHBEHTAPA M OSKOHOMHOC MCIOJb30BAHUE
MaTepHAIBHBIX M OSHEPreTHYeCKHMX  pecypcoB  (BOMBI,  KaHIETAPCKUX
IPUHAIUIEKHOCTeH, pACXOIHBIX MaTEPUAIOB U T.JI.).

4.22. Pazpabotka MEPOTIPUATHI o YIYUILIEHHIO TEXHHUKO-
SKCIITyaTallMOHHBIX M YKOHOMUUYECKHUX [I0K43aTenel paboTsl OTaena.

423, TlposeleHHE AaHaNW3a SKCIULyaTal[MOHHBIX IOKa3aTened padoThl
apromobuiei. ObecneucHue codIOAEHNU HOPM PacX0I0BaHHA MaTCPUATIOB, IIIHH,
[CM u Tt.a1. KoHTposis Haj NPaBHIBHOCTBIO OMPENCICHUS pPacCTOAHUA pu
BBIIIOJIHEHUH IIEPEBO30OK. |

4.24. ObecrieyeHye CBOEBPEMEHHOTO M IIPABMIIBHOIO BEACHHUS y4eTa H
cocTaBaeSHs OTISTHOCTH O paboTe IOBIKHOTO COCTaBA. '

4.26. ObecrnieueHre peMOHTA U CE30HHOIO 00CHyKHBaHUS aBTOTPAHCIOpTa
yupexk/IeHHs, KOHTPOIJIb 00ecIIedeHrs aBRTOMOOUIIEH HEOOXOIMMBIMH PACXOIHBIMU
MaTepualaMH U TOPIoYC-CMa30uHBIMU MaTepUaIaMH.

425, Opranuzanus peMOHTa aBTOTPAHCIIOPTa U OCYIIECTBIIEHHE KOHTpmm
Ha/l Ka4ECTBOM BBIIONHEHHS PEMOHTHBIX pabor. |

4.26. YcTpaHeHHC BOSHHKIIUX BO BpeMs pabOThl Ha JMHMM MEIKHX
SKCILUIYaTAIlMOHHBIX HEMCIPABHOCTEH IIOJABMXKHOTO COCTaBa, HE Tpe6y}onmx
pa3bOpKH MEXaHU3MOB. |

4.27. OOecrieyeHHE COXPAHHOCTH AaBTOTPAHCIIOPTA, X03SHCTBEHHOTO|
MHOTO MHBEHTaps, CpPeACTB MEXaHM3allMd TpyJda, IMIPHHATHE Mep II0 ux
BOCCTaHOBJIEHHIO H PEMOHTY B CJIy4ae I'MOENN MIIM ITOBPEXKICHHUA. ‘

4.28. Opranmsauus W KOHTPOJb JOCTyIla K  MecTaM CTOSIHKH
ABTOTPAHCIIOPTA. ‘

4.29. CBOEBpEMEHHOE B3aMMOJIEHCTBHE € OpraHaMH TOCYIapCTBEHHOH
BJIACTH M WHBIMH OPraHU3alUsSMH 110 BONPOCAM OpPraHM3alMH IEPEBO3KH ﬂ@T'E:ﬁ*
IPYIIHOH CBBILIE 8 YeMOBEK, B aBTOMOOUIBHOM H XKEIE€3HOL0POKHOM TpchnoplTe‘
B TOM UHCIIe YTBEPKIEHHE COCTaBa CyXOro TIaiKa, OpraHu3alus ero
MPUOOPETEeHUS, BEIIAYH U Y4ETa, |

4.30. OdopmieHue IIyTeBIX JOKYMEHTOB. ‘ ‘

431. Ilporepka TEXHHYECKOrO COCTOSHHS M IIPUEM aBTOMOOWII mepes
BBIE3JIOM Ha JTUHHUIO. ‘ |

4.32. YrpapieHHe OJMHOYHBIMH JETKOBBIMU aBTOMOOMIISIMU U aBTOOYCAMH
BCEX TUIIOB M MApOK, OTHECEHHBIX K OJIHOH M3 KaTerOpui TPaHCIOPTHBIX CPEACTB
«B» nmu «/I». .

4.33. YyacThe B TOJATrOTOBKE M HCIOJHEHHH YIIPABICHYCCKUX PELIEHHUN

PYKOBOJICTBA IO BOIPOCAM aBTOTPAHCIIOPTHOTO OOeCTeyeHus [eATeIbHOCTH

YUpEIKICHNUA. |
434, BHeceHHe TMPEIOKEHUH [0 IPUMEHEHHIO 3HEprocOeperarnux

TEeXHOJIOTHH 1 000pyA0BAHHUS.

4.35. KouTponb B IpeAcnax CBOECH KOMIICTCHIIMM Hal COGH}OHCHPl[eM

CaHUTAPHO-ITPOTHBOSIIHAEMHUICCKOI'O peExMa, InmpaBHJI Ip OTHBOHO}KHPI]IOIL;I

Ge30MacHOCTH,  HOPM M IPaBWI TEXHMKHM O€30IIaCHOCTH, CBOCBPEMEHHOE
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[pUHATHE HEOOXOAUMBIX Mep IIPH BBISABIEHUH (DAKTOB MX HAPYIICHHUS. |
436. OpraHuzanus ¥ KOHTPONIb COCTABIEHHS IUIAHOB (l"pa(pI/IK%)B)i
npoUIAKTUYIECKHX pabOT M PEMOHTAa CHOPTUBHOM TEXHHKH H CHapH}KeHHHI a
TakKe 00ecredrBaeT UX CBOEBPEMEHHOE BLIIIOITHEHHE.
4.37. OcyIliecTBIEHHE PEMOHTA CIOPTUBHOM TEXHHKH H CHapA/KCHHA B
COOTBETCTBHH C TpahUKOM (TIITAHOM). |
4.38. CocraBiieHMe 3a4BKM Ha IPHOOpETEHHE MaTePUAIOB, 000OPYI0BaHHA H
3AIIACHBIX YacTeH, HEOOXONMMBIX JUIA BBINONHCHUS DEMOHTHEIX padorT,| ¢
COOTBETCTBYIOIIUMH PacyeTaMi M 000CHOBAHMEM UX MOTPEOHOCTH. ‘ |
4.39. OcymecTBiIcHHe y4yeTa 000pyL0BaHUA, BBIIBICHUE HyH{na}omef/iC}Tx B
PEMOHTE CIOPTHBHOM TEXHHKH, CIOPTHBHOTO CHApsDKEHMS W MHBEHTApA,
ompejiesieHHe NPUIUH HEHCIPABHOCTH MM HapyIIEHHH HX IE€PBOHAYAIBHOTO
COCTOSIHMSI M BO3MOYKHBIX CITOCOOOB YCTpaHEHUs! YCTAHOBIIEHHBIX A€(DEKTOB.
4.40. Boccranosienue paboTOCIOCOOHOCTH CHOPTHBHBIX TCXHI/I‘IGCK:HX‘
CpelCTB, TapaHTHpYyIOmeH Oe30macHOCTh MX MCHOIB30BaHHA B IIpoIECCe
TIPOBEACHHUSA TPEHUPOBOUHBIX 3aHATHH U COPEBHOBAaHHUH. 1
4.41. ObGecneunBaer Oe3aBapUHYI0 M HaIekKHYH paboTy Becex BUJIOB
000pYIOBAHHS, MX TPABUIBHYIO 3KCIUIyaTalldl0, CBOEBPEMEHHEIN KaquTBeHHImi
PEMOHT ¥ TEXHUUECKOE 00CITyKHBAHNE, POBE/ICHHE PaboT 10 ero Monepﬁmau'pm
¥ IIOBBILIEHME IKOHOMHUYHOCTH PEMOHTHOT'O 00CTY)KHBaHUA 000Py/10BAHHS.
4.42. OCcyuIecTBICHUE CE30HHON MOArOTOBKH 000PYA0BaHHU. |
4.43. TToAroTOBKa IIOCKOCTHBIX CIIOPTHBHBIX COOPYKEHHH K IPOBEACHHIO
Ha HUX TPEHUPOBOYHBIX MEPOIPUATHH U CHOPTUBHBIX MEPOIIPUATHH. |
4.44. Ctpuxka, nporpadiuBaHie JepHa Ha 30HY NPHU3EMIIEHUS TPAMIIITHHOB.
4.45. OpraHu3allMsad ¥ OCYLIECTBICHHE XPaHEHWs, y4eTa M COXPaHHOCTH
TOBapPHO-MaTepHAIbHBIX LIEHHOCTEH AT JOCTHKCHHS LENEHN IIKOIIBL. |
4.46. OcymiecTBICHHE MPHEMKH OKa3aHHbIX YCIIYT, IOCTaBICHHBIX TOBAPOB,
BBITIOJTHEHHBIX padoT. \
4.47. OpraAm3amgd M OCYIIECTBIEHHE  IIEPEMEINEHHSA  TOBApHO-
MaTepUaTbHBEIX [EHHOCTEH. ‘
4.48. IlnaHupoBaHUe [OCTABOK M PAcyeT 3aracoB TOBAPHO-MATEPHAJIBHBIX
LIEHHOCTEH. .
4.49. OcyiiecTBIeHNE TUNTAHUPOBAHUS MT0KAPHO-IIPODHIAKTHIECKOH pabOThl
B YUPEXKIECHUN.
4.50. IlpoBeneHue aHamM3a COCTOSIHUSA IOXKAPHOH 0€30MacCHOCTH O0LEKTOB
(TeppHuTOpHil, 3MAHMH, COOPYIKEHMI, IOMENIEHIH, HAPYXKHON YCTAaHOBKH, CKIIJI0B,
TPAHCIOPTHBIX CPENCTB, OTKPBITHIX IIIOMAA0K) H MaTepHaHBHO-TeXHH‘ICCBJ'IfIXi
PECYPCOB YUPEKIECHHS. |
4.51. Ocdopmnenne HeOOXOAMMBIX JOKYMEHTOB JII TIOTY4IEHHS 3aKITI0OICHHS
0 COOTBETCTBHH 0OBEKTOB IpaBUiIaM IOXKapHOH 0e3011aCHOCTH. |
452, Pazpaborka  MEpONpPHATHN, HAaNpaBICHHBIX  Ha ycuneHue
[POTUBOIIOXKAPHOH 3AIMUTEI U IPEAYIIPEKACHUS II0XKAPOB.
4.53. Pa3zpaboTKa MHCTPYKIMI O Mepax M0okKapHOH Ge30MIaCHOCTH B LETOM

[10 YUPEXKJICHHUIO, & TAKKE 10 KKIOMY 00BEKTY YUPEKICHHUA. |
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4.54. QbecrieueHde MCIPABHOIO TEXHHMYCCKOTO COCTOAHUA CPEAC

OKApHOH  ABTOMATHKM M IOXKapOTYLIEHHMsS, CHCTEM IIPOTHBOIIOXKAPHC
BOJOCHAOKEHUs,  JBIMOYAAJIEHUs, A YCTAHOBOK  OIIOBENICHHS  TEPCOHE

YUPEKISHUS TIPU I10XKAPE.
4.55. Opranmsanus oOydeHus ¥ IPAKTHYECKMX 3aHATHH ¢ pabOTHHUKA

VupexIeHus 110 IIPABHIAM MOKaPHO# 0E30TTaCHOCTH.

1J1a
|

MH

4.56. TlpoBepka MCIIONHEHUS COTPYIHHKAMM YUPEKIEHHUS TIOJOKEHUH

HHCTPYKLHHK/JIOKYMEHTOB O Mepax I10)KapHO# De30I1aCHOCTH.

4.57. IlpeacraBinenue 10 TPeOOBAHUIO JODKHOCTHBIX JIUll ['oCyapCTBEHH
IPOTUBOIOKAPHOIH CITy>kObl CBEAECHMH M JIOKYMEHTOB O COCTOSIHHH II0XKapH
0e301aCHOCTH B YUPE&XKIEHHH, @ TAKKE O MPOHCIICAUIMX HAa HUX TEPPHUTOPH

oit
oH
[S1X.

noxkapax 1 Ux IOoCJICACTBHAX.

4.58. PyKoBOJACTBO JeHCTBUSAMEH PabOTHHUKOB IIpH MoOXape (OpraHu3yeT

SBAKYALIMIO JIFOJCH, TPUMEHEHHME CpPENCTB MOXKAPOTYIICHHA U YCTAHOBOK

[OKAPHOM  aBTOMAaTHKM, OpTaHM3yeT OBaKyalHi0 TOPIOUUX  BEIIECTB
MaTepuaibHBIX IEHHOCTEH, I1p.).

H

4.59. TlpeacraBieHUe HHTEPECOB YUPEXKICHHSA B TOCY/IaPCTBEHHBIX OpraHax,

B Cy[ax IPH PACCMOTPEHHH €N O HapyIIEHHH IPaBHII TTOKAPHOH 6E30MaCHOCTH,

Mpe/icTaBIseT HeOOXOMMbIE JIOKYMEHTEI M IaeT OOBACHEHHS.

4.60. Paspaborka HoKyMeHTAUHH (IIPHUKA3BI, MONOXKEHUS U T.I1.) IO BC
HaIPaBJIEHUAM JICATEIIbHOCTH OTJIEIA.

4.61. BhInoJHeHAE HHBIX TOPYYCHUH U 3alaHMK JUPEKTOPA U 3aMECTHTE]

" IMpeKTopa.

4.62. OcyIeCTRIEHUE B Tpelenax CBOeH KOMIIETCHIMH HHBIX (yHKIMH

COOTBETCTBHH C IEIAMHU U 3alauaMy OTAENa U YIPEIKICHHUSL.
5. IIpaBa u 00513aHHOCTH 0T/1€JIa

5.1. OTaen afAMUHUCTPATHBHO- XO3SHCTBEHHOTO 00eCIeUeH s UMEET TIpak
5.1.1. JlaBaTh CTPYKTYpPHBEIM IIOApPAa3/JeIeHHsIM YUPEKACHUsS yKa3aHHA

eM

1eit

30

1o

- 06eCIIEUeHUIO COXPAHHOCTA MMYIIECTBA, COONFOAEHMIO IIPOTHBOIIOKAPHBIX HOPM

1 TIPaBUJI, COOIIONEHNIO HOPMATHBHON TOKYMEHTALUH, IIAHOB ¥ HHCTPYKLHH
OXpaHe TPyJla, a4 TAKXKe OCYIIECTBIATH OINEPATHBHO-TEXHUYECKUH KOHTPOIIE
(paxTHUECKYIO IPOBEPKY UCIIOJIHEHMS ITUX YKa3aHUH.

5.1.2. TpeboBarh OT CTPYKTYPHBIX  IIOJIpa3/IelICHUM yqpex{z[eﬁmf

cOBIIOeHNS TPAaBMIT CKIIAMPOBAHKS ¥ XPAaHEHHS MaTepHUabHBIX LEHHOCTEH
3aKPEIJICHHBIX 3a HUMU TEPPHTOPHUSIX.

5.1.3. ITomy4aTs OT BCEX CTPYKTYPHBIX HMOAPA3IAEICHUN YUPEKICHHs OTIE
0 pacxojie KaHUEISPCKUX MPHUHAUIEKHOCTEH, Oymaru, pacXoiHBIX MaTepual
CIIOPTUBHOTO MHBEHTaps, 000PyA0BaHUS U T.J.

5.1.4. VYyacTBoBaTh B COBCIUAHUAX MPHU PACCMOTPECHHM  BOIPOC
XO03MCTBEHHOT0 00eCIIcUeHs IS TENbHOCTH YUPCKICHUS. ‘

5.1.5. BHOcHTh NPEIOKEHHS O COBEPLICHCTBOBAHUIO dhopM H METOJ
paGoThI OT/ENA AAMUHUCTPATUBHO- XO3SHCTBEHHOIO 00CCIIEUEHHS M yIPEeXKACE
B IIEJIOM. '

H

THI

OB,‘

S0B

\
108
II/IH;
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5.1.6. BHOCHUTL IIPEIIOKEHHSI O TepeMelleHHH PabOTHHKOB OTZEIa,

MOOIIPEHUH 3a YCIEMHYK paboTy, MOBBINEHMH HX KBaTU(pHKAlHH, a TaKKe
MpeUIOKEHIS 0 HAIOXKEHNY B3BICKAHKMH Ha pabOTHUKOB, HAPYIIAIOIHUX TPYIOBYIO

JUCIHIIIHHY. \

5.1.7. Tlo pesynpTaTaM OCMOTpa COCTOSIHHA 00O0pYIOBaHuA, Me6érm,f

WHBEHTapA, OPIrTeXHHUKH BHOCHTE NIPEATIOKECHUSA 110 €0 PEMOHTY H 3aMEHE,

5.1.8. BHOCHTS, 3alpaIHBaTh H TOIYIaTh OT PYKOBOLHTEIEH CTPYKTYPHBIX

nojpasieleHui  uHpopManuoo, HHPOPMATUBHBIE MATEPHAIBl H JIOK}’MEHTBIJ

HeoOXOMMBIe IJIS BHITOIHEHUS BO3JIOKEHHBIX HA OTACH 3a4a4 U QYHKIHH. |
5.1.9. JlaaTh BceM pabOTHMKAM YUPEeXKIEHUS yKa3aHHA II0 BOHpO'jC

COOIIOIEHHS TIPABII TOPOKHOIO ABMIKEHHSA H COXPAHHOCTH aBTOTPAHCIIOPTA.
5.1.10. TIIpwocraHaBiMBaTh [OCHCTBHA  pACIOPSKCHMH M yKa3al

pyKOBOAMTENEH  OTAENOB,  NPOTUBOpEYANIMX  [paBUIaM  TEXHHYECK
SKCIUIYATAIlMK TPAHCIIOPTA U 3aKOHOAaTeNnscTBa PO, IE

5.1.11. B omnepaTHBHOM MOpSAKE BCTyIaTh BO B3aMO/ICHCTBIS
OpTaHM3ALMSAMHE 110 BOTIPOCaM 00ECTIeUeH!s HOPMaIbHOW paboThl OTAENa.

5.1.12. BHOCHTD IPEAJI0KEHHUS TI0 COBEPIICHCTBOBAHMIO (OPM H METOJI0B

paboTHI OT/Ea SKCIUTyaTal[i aBTOTPAHCIIOPTa M YIPESIKICHUS B LIETIOM.
5.2. Ornen o0s3aH:
5.2.1. CobmoaTe TPYIOBOE 3aKOHOAATEILCTBO M HHBIC HOpM&THBIﬂ

aM

HH

[IpaBOBLIC aKThIl, CoAcpIKalme HOPMbI TpydOBOTO I1paBa, HOKaHBHLIq

HOPMATUBHBIE aKThI Y UPEKIACHHUS,;

5.2.2. CBOEBpEeMEHHO BBIIOIHATh IPHKA3bl JHPEKTOpa Vupexaenus,

3aMECTHUTEIIbL JUPCKTOPa I10 O6IHHM BOIIpOCaM, HavdaJlbHUKa OTACHA,

5.2.3. Cobmro/iaTh NpaBuiia BHYTPEHHETO TPYLOBOTO paclopsaka, TpYJ_'[OBym
JUCLUIUIAHY, TpeOOBaHUS 10 OXpaHe TPyAa U 00ecieyeHn o Oe30MaCHOCTH TPY/a;

5.2.4. TIlpenocTaBnaTh HMHPOPMAINIO, HeoOXOOUMYH  pPabOTHHMK
Yupex<IeHHs B CBSI3H C OCYLIECTBICHNEM UMK CBOEH TPYIOBOU eI TEIBHOCTH; |
5.2.5. IlpemocrtaBmaste  HHGOPMALHUIO,  HEOOXOAUMYHO  JHPEKTC

VupesKIeHHs: ¥ €0 3aMECTUTENAM, PYKOBOJIHUTENAM CTPYKTYPHBIX IOApa3AeieH

B TIpefienax KOMIETEHIIHH.
6. BzaumooTHomeHus (cyKeOHbIe CBS3H)

6.1 Otnen B3aMMOJICHCTBYET CO BCEMHM CTPYKTYPHBIMH IIOAPa3ACICHHUA
YupekIeHHs 110 BOIIPOcaM JeATEIbHOCTH Y YPEKACHH:

- OTydeHust/ IIPeJOCTaBIEHHS OTBETOB Ha 3alIPOChl HH()OPMAIIMH; CHpaBﬁK,;

3aKITIOUEHHH, TOSCHEHNH, 00BACHEHUH, KOHCYIbTAIUH 10 BOIPOCaM, BXOIAIIH
¢ynxumonansusie obszannoctn Otaena (pabornukos OTzena); BBIMHCOK, KOII
3anpalluBaeMbIX JIOKYMEHTOB;

- COrJIacOBaHUs JOKYMEHTOB.

8. OTBeTCTBEHHOCTDL

MH

B
|

15051

oraenoM (QYHKUHE, IPeIyCMOTPEHHBIX HacTosmmM IlonokenneM, HeECET

\

8.1. OTBETCTBEHHOCTh 3a HEHaJIEKalllee ¥ HECBOCBPEMEHHOE BBILOJHCHHC
T

\
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HadaJbHHUK OTHAeNA.
8.2. Ha navanpHMKa 0TAEIa BO3JIaracTcs OTBETCTBEHHOCTD 34!
- OpraHu3al{i0 JAesATeIbHOCTH PaOOTHUKOB II0 BBHINOJIHEHHUIO 3ajay
(pYHKLMH, BO3TOXXEHHBIX HA OTAEI;

- OpraHH3alliio B OTACIC OHGp&THBHOfI U KadyeCTBCHHOM HOI[I‘OTOIiiK

TOKYMEHTOB, MX HCIIOJHEHHUS, BEJICHHE JCNOMPOU3BOJCTBA B COOTBETCTBHH C
JICHCTBYIONMMHY PABUIAMI M HHCTPYKLIUSIMU; ‘
- CBOEBPEMEHHOE M KA4eCTBCHHOE HCIIOJHEHUSA 3asABOK CTPYKTYPHBIX

NOJpa3IeICHUN YUPEKICHUs;
- XO3sIIICTBEHHOE BEIEHHE Jell, COXpPaHHOCTh COOCTBEHHOCTH, 00611}0;1@%
GuHAHCOBON M CMETHOM JAMCUMILIMHBI OTAEIIA; |
- cobmromeHue paboOTHUKAMM OTAENa TPYAOBOW M IMPOU3BOJACTBCHH
JUCIUITTHHEL, \

- cobmosierre paboTHUKAMHU OTAeNa TPeOOBaHUH OXPaHBI TPY/IA; .

- cobmoierne paboTHUKAMU OT/IeNa TpeOOoBaHUH MOKAPHOM Oe30MaCHOCT
8.3.  OTBETCTBEHHOCTH OTHUKOB  OTJeNa  aJMUHUCTPATUBE
X03sICTBEHHOI'0 00€CIIeUeH!sl YCTHABINBACTCA JOIDKHOCTHBIMU HHCTPYKLHAMI
Hauwansuuk otnena y / A.I'. HoBukos
Oata : MOANKHCh
CornacoBaHo:

Opranu3alluOHHO-IIPAaBOBOMH
paboTEl ¥ rOCYAAaPCTBEHHOIO

3aKasa | L /%/CB Kenueposuu

Jiara ﬂ;/l{"{ﬁ'}i’cb

|
|
|
|

|

11C

[OH

10~
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